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Pack contents
Code Document Purpose Release Filename Present

AI
Staff Administration 
Instructions

Scheduling, 
administration and 
assessment 
conditions. Staff 
only.

before 
assessment or 
activity

IQM3003_A2_202
6-S_Staff 
Administration 
Instructions.pdf

Present

AG Staff Analytical Guide

Analytical 
benchmarks and 
questioning 
guidance. Staff only.

controlled staff 
release

IQM3003_A2_202
6-S_Staff 
Analytical 
Guide.pdf

Present

MF Staff Marking Framework

Marking framework 
and recording 
instructions. Staff 
only.

controlled staff 
release

IQM3003_A2_202
6-S_Staff Marking 
Framework.pdf

Present

CENTRE Delivery centre manifest
Check centre 
delivery and release 
timing.

with 
assessment 
pack

IQM3003_2026_S
ample_Assessme
nt_2_Centre_Pac
k_File_List_v2.xls
x

Present

Pack instructions
Issue the full candidate pack 21 days before the presentation and receive the group analysis 
pack 7 days before it. Keep analytical and marking guidance confidential. Check the listed 
files and versions; resolve every Pending item before release. Presence does not indicate 
academic or release approval.

Retain the confidentiality classification and release timing shown for every staff 
document.
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